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RATING OF BOOK: EXCELLENT

ABOUT THE BOOK
FROM THE PUBLISHER
If you find yourself getting fed up and frustrated with other UTK AL
UNIVERSITY book solutions now mehta solutions brings top solutions for UTK AL
UNIVERSITY MANAGEMENT OF LIBRARIES & INFORMATION
CENTRES contains previous year solved papers plus faculty chapter wise notes

important questions and answers specialy for UTKAL UNIVERSITY .questionsand
answers are specially design specially for UTKAL UNIVERSITY students.

Please note: All products sold on mbabooksindia.com are brand new and 100%
genuine
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COURSE NO.ML1S104 MANAGEMENT OF LIBRARIES & INFORMATION
CENTRES



UNIT-1 BASICS OF MANAGEMENT 1.1 Management: Principles of Scientific
Management 1.2 Management: Thoughts 1.3 Management Information System (MI1S)

UNIT-2 MANAGEMENT OF ROUTINE WORK OF LICs 2.1 Acquisition, Technical
Processing, Circulation, Serial Control 2.2 Stock Verification: Purpose, Importance,
Methods 2.3 Library Records and Statistics. Purpose, Types

UNIT-3 HUMAN RESOURCE MANAGEMENT 3.1 Human Resource Planning 3.2
Technigues of HRM-Job Analysis, Job Description, Job Evaluation, job Specification 3.3
Human Resource Devel opment-Recruitment, Training and Motivation

UNIT-4 FINANCIAL MANAGEMENT AND TQM 4.1 Sources of Finance 4.2
Budgeting- Definition, Concept, and Types of budgets 4.3 Total Quality Management
(TQM) - Concept, Techniques and Methods UNIT-5 LATEST TRENDSIN LIBRARY

MANAGEMENT 5.1 Management of Change 5.2 Stress Management 5.3 Time
M anagement
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